Gauicc

global cancer control

A MEMBERSHIP ORGANISATION
FIGHTING CANCER TOGETHER

African Cancer Fellowship
Step by Step Guide of the online Application Process

Dear Applicant,

Thank you for your interest in the UICC fellowship programmes. In order to facilitate the application process for candidates, we have prepared the

following step by step guidelines to follow, with accompanying screenshots and clarifications. We recommend that you consult this guide while you follow

the application procedure on line.

Here is some practical advice for submitting your application online :

Be sure to start the application process in good time, do not leave it to the last minute before the deadline, as it is a lengthy process.
Don’t forget to save the information you have entered at each step of the application process by clicking “SAVE”".

3. Take note regarding the format and size of the documents that you need to upload, prepare your home and host attestations and Biosketch/CV
first and get the attestations and host invitation letter signed and in pdf format ready to upload (See Step2).

4. Take note that the fields marked with a red asterisk (*) are mandatory, if they are not completed the system will not allow you access to the next

phase of the process.

Please refer also to the application guidelines:
http://www.uicc.org/sites/main/files/atoms/files/UICC%20African%20Cancer%20Fellowship%20Guidelines.pdf

Contact us by email if you experience any problems: fellows@uicc.org


http://www.uicc.org/sites/main/files/atoms/files/UICC%20African%20Cancer%20Fellowship%20Guidelines.pdf
mailto:fellowships@uicc.org

1.- Candidates must submit their applications for the African Cancer Fellowships online via proposal CENTRAL. To access the application system please
press the following link: https://proposalcentral.altum.com/default.asp

2.- To begin your application you need to first create an applicant account.

ﬁ pl’OpOSCﬂCENTRAL FAQ | Customerlervice | Melp | togin | Creste An Account

Welcome to proposalCENTRAL

g website shared by many government, non-profit, and private grant-making organizations, If you have any questions about regis n on our site, how to apply for a particular grant, or anything
n help you with, please contact our customer support hotline at 800 875 2562 (Toll-free U.S. and Canada), +1 703 5840 (Dir al International) or by email at pecsupport@altum.com

APPLICATION LOGIN PEER REVIEWER ANNOUNCEMENTS
NEW! Anarexia Nervosa research grants available - up to
ST50K/ 3 years,

Learn mare -

CCFA seeking sclentists ta join stakeholder review team.

Leam more -

Clik bere to leam how to win an Amazon Gift Card!

CREATE ONE NOW!

@ OPPORTUNITIES

B0y a8 Ak, Mo Al Fighin Contact Us  Tormsof Seevico  Acceptable Use Policy | Privacy Policy
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3.- Click on the orange tab “CREATE ONE NOW !". A new page will appear, as shown in the following screenshot and fill in the following information:


https://proposalcentral.altum.com/default.asp

Create An Account

* Username: *

Blease creste 3 username for this sccaunt. Yous username and/ar emad address, in combination with the passward created below, allow you ta sccess your proposlCENTRAL accourt

® First Neme:

Pleaze anter your first name

* Lest Name:*

Alease enter your last nams

Please provide 3 primary email addrass for this scoount. This email addn iz amad address can Se usad i place of the userrame @ login

will be used far all carrespordence and notifica ENTRAL and the participating grant-maks

* New Passwaord:®

Pl=aze enter 3 password for count. Passwards must be € to 12 charactersin length, with 3t least ore alpha and ore numeric chars:

* Confirm Password:*

Plaase re-type the passward for confirmation,

* Challengs Question:*

‘Mether's maidzn name?

zztion by Custamer Service or i the user forgats their pazsword,

By checking the Baxes below, yau represent that bath you and the person wham this profile regresents agree to the Terms of Servics and will abide by the Acceptable Use Palicy far proposalCENTRAL

| agree to the Terms of Service.

| agree to the Acceptable Use Policy.



4.- Once you have finished completing the fields, click on the “SAVE” button and a new page will appear as follows:

{3 proposalCENTRAL (e e

Making the waorld a brighter place, one jdea at a ime.

Help | Login Create An Account

Create An Account

Success! Your registration process is complete. An email has been sent to M.The email contains a Confirmation
Number.

Copy the Confirmation Number and login to proposalCENTRAL.You will be asked to provide the Confirmation Number to validate your email
address.

5.- Check your email inbox. You should receive an email with a confirmation number. If you do not receive an email after a few minutes, please check it
has not been filtered as SPAM.

6.- Return to the first page of proposal CENTRAL, insert your email address and password and the page below should appear:

O proposalCENTRAL

Making the world a brighter place, one idea at a time.

Confirmation Number:

Submit Confirmation Number

Resend Confirmation Number to m



7.- Type in the Confirmation Number. A new page should appear as below:

Making the world a brighter place, one idea at a time. /\

Manage Proposals Professional Profile Institution Profile Grant Opportunities

My Profile Other Profiles Add Profile Combine Profiles

Contents of Professional Profile m Youdonot have any primary institution. Primary Institution is required, please click  here toaddone

Click folders below to navigate to other paris of the profile.

o Institution & Contact Info

o Degrees

o Research Interests

General Interests

o Personal Data for Applications

° Biosketch
e Other Support

o Publications

@ !.i Ih]m ©2007-2016 Altum, Inc. All rights reserved  v2016.9.0625 Contact Us  Terms of Service  Acceptable Use Policy ~ Privacy Policy

8.- Click on “Grant Opportunities” as shown by the yellow arrow above.

9.- A new page will appear, as shown below. Write « UICC » in the search field as shown below.



Making the world a brighter place, one idea at a time.

Manage Proposals Professional Profile Institution Profile Grant Opportunities

Total: 153 Opportunities Deadlines displayed in
Filter by Grant Maker ~

Show| 25 v entries o start your application (includes letter of intent if required)

Proposal
Deadline

Grant Maker

Programs (Click for Guidelines) LOI Deadline Contact Information

11/30/2017 Grants Office Apply Now
11:59:59 PM

Union for International Cancer
Control

UICC African Cancer Fellowships

Union for International Cancer UICC Technical Fellowships

12/30/2017 Grants Office Apply Now
Contral 11:59:55 PM

Grant Maker Programs (cClick for Guidelines)

LOI Deadline Proposal Contact Information
Deadline

Showing 1 to 2 of 2 entries (filtered from 153 total entries)

Previous Next

10.- Among the search results you will find the « African Cancer Fellowships » as shown above by the green arrow.

11.- Click on the “Apply Now” Button.

U.S. Eastern Time
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1) Fellowship Summary

12.- You will then be directed to the first step of the application process:

Proposal Sections

¥ name below 5o ga tothat secion

Fellowship Summary

Bownload Templates & instructions

Applicant

Haost Location

Home & Host Supervisors

Project Description

Abstract and Disciplines

Application Attachments

O cortification

€ vaticate

€D Frint application for your Files

Support Links

Proposal Identifiers

Unnassigned

@ Altum

07 2037 Attum, |ne All grte-esermd. it la G gss

@ uicc

PP

. RSP CALAAILATIN
CANCER TOGETHER

Bl | o | oo

Please enter the following information about yuur-fellowshin and

* Title of Propased Project:

Please enter proposed fefiowship stars and Fnish dates for the I month veit, The speiication deadiine {s 30 November 2017, with a natificstion of tesults in February 2018, Th sarliest an sppicant may start thei projed i 15t March 2018 but you sholld aliow st time f you

* Start Date

* Finish Date

VB /DD VY

MDD

Proposal Ta

Program:

K the Save buitton.

Unien far international Cancer Contral

LNCE African Cancer Fellow:

Entes realistic esfimate o travel and living costs (sccamadation and fund), Please sed Applicatiin Guideiines lor more detai.

* Total Reguested

* Feturn Travel

* Stipend

Funding from Seurces Other then LICE

* Mave you applied to another funding
source for supert for the same
project and period?

1 yes, please provide detaits:
(Organizatian: Name of funding program

usgy

Prusze

Cuntse s

s of Service

Acceptatie Use Folicy

th 1o aptly for 3 visa.

Privacy Paficy



¢ The buttons at the top and bottom of the screen allow you to save, print, cancel or exit the process.
e On the left hand side of the screen you will find a numbered list of the different steps in the application process, as you proceed through the
process the step you are on will be highlighted in blue.

Before completing each field read the following :

a) Title of proposed project: should not be more than 80 characters and should accurately describe the topic of your fellowship (ie do not just type
“Fellowship”).

b) Please select the start and finish dates of your one month visit by clicking on the 2 calendars, it will appear in American format, ie Month/Day/Year.
The earliest

you may start their project is 1st March 2018 but you should allow extra time if you need to apply for a visa.

¢) The total requested amount should be the sum of your travel and living stipend requests. Estimated travel costs should originate from a reputable
travel agency or website and should cover the cost of the price of the least expensive return airline ticket between your nearest airport and that of your
host institution. The monthly living costs stipend estimates should be established in consultation with the host organisation and be appropriate for the
resource setting you are going to. The total amount requested should not exceed 3,000 USD.

d) Be sure tofill in all fields marked with a red asterisk then click “SAVE” then click on the “NEXT” button to proceed to the next step.



2) Download Template and Instructions

a) 13- Download the 3 Word templates and complete all 3 with the relevant information, ask the Home line manager or supervisor and Host to sign
the appropriate attestations, then save all 3 as pdf documents, as well as the invitation letter from your host and upload them in step 9 of the
application process. Go to this website to download pdf generators: http://www.neh.gov/grants/grantsgov/pdf.html

b) To go back, click on the « Previous » button, to continue, click on “NEXT".

o Fellowship Summary p AMEMBERSHIP ORGANISATION

FIGHTING CANCER TOGETHER

Download Templates & Instructions

e Enable Other Users to Access this Propasal

<<Previous Next== Cancel Exit
o Applicant
© Host Location
o Home & Host Supervisors File File
Download Template Type Description Type Size
a Project Description
‘ Biosketch/CV Use this form for the Applicant's CV .Doc 56,320
o Abstract and Disciplines
* Hand-Signed Line Manager Attestation on Official Home Institution Use this template for the Hand-Signed Home Attestation on Headed Paper from Home Line Manager or  .DOC 31,232
Letterhead Supervisor
o Application Attachments
‘ Hand-Signed Host Attestation Use this template for the Hand-Signed Host Attestation .DOC 44,032
m Certification
m Validate Many of the grantmakers in proposalCENTRAL request or require that applicants submit their attachments as portable document format (.pdf). In order to save your documents as PDFs, you will need to
use PDF generator software. Click here for a list of PDF generators.
e Print Application for your Files
€€ submit
@ ,u‘.s Itu_rn_ ©2007-2017 Akum, Inc. All rights reserved  v2017.6.0.353 Contact Us  Terms of Service ~ Acceptable Use Policy  Privacy Policy
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http://www.neh.gov/grants/grantsgov/pdf.html

3) Enable Other Users to Access This Proposal

14.- Please Ignore this page, click on “Next”.

O proposalCENTRAL | | et | s |

Enable Other Users to Access this pmmsal

ccPrevious | Mestss || Cancel | Rak

Access Permissions
This screen sflows you to give OCher users-sccess to your grant spplicenon. Click hedp on for mone information. a
Auto Notiby: o enaisie vour e ipatars, degaetment or et 4 achen el B 10 ecene tyitem it

Proposal Access Rights

Erui Permissions

Admimistrator

Support Links

Erder the E-Mail addre s st D of  registered preperssiOENTIAL Lise an

Fird User
@ Srimaker Websts

Enable Other Users to Access this Proposal

coPrevious | Meds || Cancel | Eak

AHAITEY  Gncrcads smim 8 g e - crinai Ot Us: TermaalServics

Arcrotabe Use Pelcy  Frivaey Pokcy
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4) Applicant

15.- You will now arrive on the Applicant page, see below

Making the world a brighter place, one ideaat a time.

PIONTING CINCER TOUETRER
o Download Templates & Instructions
) Applicant
o Enable Other Users to Accessthis Proposal
<< Previous Next== Save Print Cancel Exit
Applicant
Host Location

Home & Host Supervisors

Project De scription

Abstract and Disciplines
o Application Attachments
m Certification

) vaidate

m Print Application for your Files

9 Submit

Support Links

@ Grantmaker Websie
W Program Guidelines

Wi Fraidl 0 Drooram Admin

ﬁ Altl]_[n_ ©2007-2017 Altum, Inc. Al ights reserved 1201760395

PLEASE NOTE: If you have added or ~hanc=d your institution affiliation in your professional »r~fil= woy must select the appropriate institution from the Applicant drop-down list.

Person who initially createsthe proposal is pre-loaded as the Applicant and the contact information from his‘her profie & shown below. To update profile, click Edit Profile. To change Applicant select from list and click button to
confirm sele ction.

Applicant v

Edit Professional Profile

The fie lds showing as read-only are coming from the Professional Profile of the se lected Applicant. To update the information, click the Edit Professional Profile button.

The other information can be entered on the page and then click the Save button.

Name Title: * First name: Middle name: * last name

* Position or Academic Rank:

* Since when (year):

* Highest Degree(s)

Enter your Qualificztions (Bachelo

Contact Us  TermsofService  Acceptable Use Policy  Privacy Policy
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16.- Please click on the “Edit Professional Profile” button, this screen will be automatically filled with the information once you have completed your
professional profile. A new screen will appear as shown below

17.- Now you are in the Professional Profile section of the Application system.

{ proposalCENTRAL | i | comerson | b |

Making the world a brighter place, one ideaat a time.

@ institution & Contact Info
You can begin working on a proposal by clicking on the Create New Proposal link

We suggest that at @ minimum you complete the contact information below:. You do not need to complete the other sections of your profile _
_ However, if a grantm aker require s addtional information on a program for which you are submitting an application, you will have to retum to your profile to complete their required sections.
m L5 Bt Edit Account Information
Degrees
Save Cancel Next>x»

Research Interests

Create New Proposal

Institution: ¥ Primary Institution

General Interests Change Institution

Personal Data for App Position Title:

Please provide your title at the instith Q@rtment Head, Vice President
Biosketch

Other Suppog Academic Rank:

flocated at an acade mic institution, please provide your academic rank e g. Full Professor, Associate Professor, Postdoctoral Student.

ble other users to access your profile Division:

Account Information
Department:

Sub-Dept:

Address: Mail Stop:

Street:
asdfasd;ifj;asdjfla s df

V01760303 Contact Us ~ Terms of Service  Acceptabl Use Policy  Privacy Policy

ﬁ" ,{-i ltlun (©2007-2047 Altum, Inc. All rights r




18.- Click on the « Change/Add Institution » button, as shown by the yellow arrow. Please ignore the rest of the points, these are not needed.

19.- You will next be directed to the screen below:

Help |

e ===

Manage Proposals Professional Profike nstitution Profile Grant Opportunities

< Creae New Institution ’

Please search and select applicable institution for your profile by using the search filters provided. if you do not find your institution in the search results, then please use the "Create New Institution” button,

* I nstitution Name (partial):

A maximum of 100 resufts will be retumed based on the search text.

* I nstitution City:

Enter entire city name or first few characters.

# Institution State:

# Institution Country: Select Country

‘ Display Results ) QRS Cance
—”

20.- You can now try to find your home institution by entering its name under “Institution Name (partial)” and then pressing “Display Results”. You can also
try to find it by selecting your city or country and then pressing “Display Results”. Do not use “Institution State” as this term applies only to the US.

21.- If your institution is not displayed, click the red button « Create Institution » or contact us on: fellows@uicc.org

22.- By clicking “Create Institution”, a new page will appear as seen below.

14
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23.- Click on “CONTINUE”".

proposal CENTRAL | 0 | cutomersenie | s |

Making the world a brighter place, one ideaat a time

Manags Proposals  Professional Profile Institution Profile || Grant Opportunities

Maintain Institution Profiles Search Registersd Institutions Add/Edit Institution Profile Ingtructions

Instructions

Applicants

The Institution Profile is intended for the use of the Grants and Contracts Office, Sponsored Programs Office, or Smilar office at your institution. If you (the
Applicant) are unable to find an institution to use inyour Professonal Profile or grant application, please contact the Grants and Contracts Office or Sponsored
Programs Office at your institution and request that they vistt our webstts and set one up. (https://proposslcentral aftum.com/)

Grants Office

It isimportant to complete as many fields as possibke, particulzrly the institution officials. We suggest you provide at least one signing official and one financial
officer because most grant applications require it in order to submit. If the Grants and Contracts Office, Sponsored Programs Office, or similar office & not able
to provide certain information, it is ok to enter "None" in the fields. This ce rtainly applies for non-Us

It is ok to have multiple listingsfor your institution. For example, Common Institution name, Lega | Institution nam e, or different departments within an
institution. This will give applicants choices of Institutions to se lect, making it easier for applicantsto find a valid institution with all of the relevant and proper
information

After the Grants and Cont racts Office, Sponsored Programs Office, or smilar office hasset up the nstitution profiles, it is important for them to contact
proposalCENTRAL customer suppart 800 875 2562 (Toll-free U.S. and Canada) or +1 703 964 5840 (Direct Dial Internationzl) in order for the profile to be
confirmed in our system. When the institution profile is corfirmed, it will ensure that all of the information for the institution is correct and the Grants and
Contracts Office, Spansored Programs Office, or smilar office has control of the information



24.- The following screen will then appear:

O proposalCENTRAL [y —— t

Making the world a brighter place, one ideaat a time

Proposak must reference aregistered institution. If a institution is not pre-registered, users must registe r the institution during the proposal development process. By pre-registering, the institution save stime for users and ensures

that consistent institution information is provided in proposals.

E cancel MNexts> Last Updated:

*A red asterisk indicates a required field

* Institution Legal Name:

Institution Abbreviation:
include common name or abbreviation for easy identification by your applicants.
Authorized Institution Prefix: # First: Micdle: * Last: suffix:
Representative: Prefix First Middle Last Suffix
* Position/Title:
= E-Mail:

Institution Address:  Street:

P
= City: * State/Province: = Zip/Postal Code: County:
v
= Country:
v
Institution: “Phone: FAX: WebSite:

'ﬁ"A]tl]_In ©2007-2017 Altum, Inc. All rights reserved  v2017.6.0.333 ContactUs ~ TermsofService ~ Acceptabk Use Policy  Privacy Policy

25.- The screen is divided into 2 halves. The first half seen above must be completed, with the fields with red asterisks being mandatory, while the
second half, seen below does not need to be completed.



O proposalCENTRAL

| FAQ | Customer Service | Help | t

Making the world a brighter place, one ideaat a time

Please provide the folbwinginstity

DUNS Number:

DHHS EIN Number:

IRS EIN or TIN Number:
OGOXXXXX)

DoD CCR Number:

Federal BPN Number:

Human Subjects Assurance
Number:

Animal Welfare Assurance
Number:

USDA Inspection Date

Type of Institution

Type of Entity

Congressional District:

Make Checks Payable To:

@A_ltlm]_ {©2007-2017 Altum, Inc. All rights reserved  v20176.0393

information, if applicable

Date Approved

Enter institutions assurance number on file with the Office for Human Resource Protections (OHRP).
Enter "None" if institution doesn't have an approved assurance on file.

Date Approved

Enter institutionsassurance number on file with the Office of Laboratory Animal Welfare (OLAW)
Enter "Mone" if institution doesn't have an approved assurance on file

AAALAC Accreditation Date

Public-Federal v ‘Women-Owned | Socially and Economically Disadvantaged(8a) [/

A State v Description of "Other” Type of
Entity

ContactUs TermsofService  Acceptable Use Policy

17



26 .- Please click “SAVE”, and you will return to the “Professional Profile Page”. You do this by clicking on the white tab at the top of your screen as
seen below:

S proposchENTRAL

‘ FAQ | Customer Service | Help |

Manage Fropois Professional Profie [ sty Prfiie Grant Opportunities

27.- Fill in the remaining fields to be completed that have not been automatically filled:
Position Title:

Academic Rank:
Department:
Phone Work:

18



t’ pl"OpOSOlCENTF\)AL | FAQL | Customer Service Help

Meking the warld a brighter place, ane ideast'a time

@ rersonal Data for Applications Position Title:
Please provide your title at the ingtitution e g. Provost, De partment Head, Vice President.
B siosietch
e Other Support Academic Rank:
o Pubiications If located at an acade mic institution, please provide your academic rank e g. Full Professor, Associate Profeszor, Postdoctoral Student.
© Enabie other usrs to access your profile Division:
e Account information
Department:
Sub-Dept:
Address: Mail Stop:
street:
)
City: State/Province: Zip/Postal Code:
v
Country:
v
Phone: Work: Alt Work: Pager: FAX: Mobile: Home:
|
Save Cancel IRl D Iet= ThisCortact ftem
@ A_ltl_]m ©2007-2017 Altumn, Inc. All Fights reservad 201760303 ContactUs TermsofService  Acceptabe Use Poicy  Privacy Palicy

28.- Please click “SAVE "



29.- Next, click on “2) Degrees” on the left hand side. A new page will appear as shown below:

O proposalCENTRAL [ P — ey

Making the warid a brigh

ter place, one ideaat a time

mcei <<Frevious e s

m Please note that Grant makers could request the degree inform &ion asa comma separated lisk or require more details. if the application you are completing is asking for a comma separated list, please use the Highest
Degrees(s} and Other Degree(s) fields. Otherwise, use the Baccalaureate De {s) and Post- Degree(s) sections to enter the Degree information.
o Degrees
B Research Interests Highest Degree(s):

List highest degree{s) separated by commas. Use Standard shbreviations ez, Ph.0, M3, DVM, MPH

Other Degree(s):

List cther degree{s) = parated by commas. Use Standard abbreviations e.g., B.5., BA., M5

Baccalaureate Degree(s): ‘ Add New Degree

Degree Other Institution Year Of Degree

Personal Data fo

Biosketch

Other Syfiport

Edit Dekte

nable other us=rs toaccess your piNg

Account inform ation

Post Baccalaureate Degree(s): ‘ Add New Degrer

Degree Other Institution Year Of Degree

Edit Delete

E Cancel <<Previous Nexta»

@ A_]tl]_m B2007-201T Attum, Inc. All rights reservad 201760353 ContactUs ~ TermsofService. Accepteble UsePolicy  Privacy Policy



30.- Click on “ADD NEW DEGREE" marked by the red circle above to select the relevant abbreviation regarding your university and post graduate
training and add the Institution and year of degree.

$ proposalCENTRA | i | cstomerseriee | et | |

Making the world & brighter place, one ideaat a ime

= Degrees(s) and Other Degree(s) fields. Otherwise, use the Baccalaureate D ) and Post- 1l Degree(s) sections to enter the Degree information.
<P Degrees

©& rescaron interests Highest Degree(s):

List highest degree(s) separated by commas. Use Standard abbreviationse.g., Ph.D, M.D., DV.M., M.PH

General Interests

Other Degree(s):

Lig other degreels) ==parsted by commas. Use Standard abbrevigtionseg., BS., B.A, MS.

© rersonal

‘ Add New Degree

© siosieten Baccalaureate Degree(s):
Degree Other Institution Year Of Degree
. AB =
Enable other users to access Zgur profile BA
B.chir -
o Account Inform ation B
B.Sc cambridge University 1989

Edit Delete

Post Baccalaureate Degree(s):

Degree Other Institution Year Of Degree
Edit Delkte
Cancel <= Previous MNext=>
ﬁ' Alhlm ©2007-2017 Altum, Inc. All rights reserved  V2017.6.0.353 ContactUs TermsofService  Acceptable Use Policy  Privacy Palicy
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e Baccalaureate Degree refers to University Degree, and Post Baccalaureate Degree refers to Post graduate Degree, eg PhD, an MD or Masters.
Click on

« Other » if your qualification is not on the list, then specify the title of your qualification in the field provided.

31.- Once you have finished, click “SAVE”. Then, click on the orange button “RETURN TO LOI/Proposal” to return to your application, as seen below.

G = o

Manage Proposals Professional Profile Institution Profile Grant Opportunities

My Profile Other Profiles Add Profile Combine Profiles

Contents of Professional Profile
e to save changes to the profile before retumning.
Click folders below to navigate to other parts of the profile.

22



32.- You have now almost completed step 4, please fill in the remaining information, ensuring that all fields marked with a red asterisk* are filled in.

-
5 ICENTRAL
" proposo | FAQ | Customer Service Help
* Position or Academic Rank:
Support Links * Since when (year):
* Highest Degree(s)
@ Grantmaker Websits
Enter your Qualifications [Bachelor’s Degree|s) and Post Graduste Degress))
W Fro gram Guidelines
i Emailto Program Admin * Graduate Degree(s) Degree Other Degrae Institution Year
Propo sa I Idenﬁﬁers Post Baccalaureatte Degree(s) Degree Other Degree Institution Year
Proposal ID: 567664
* Organization:
Tracking Number: Unassigned
* Department
Grantor ID: Unassignad Address: Street Address 1:
* Street Address 2:
* City: _ * State: * Zip: * Country:
* Email:
Phone * Telephone:
Website:
* Nationality
# Date of Birth i
Applicant
’a‘ {-& It]_]_'[n ©2007-2017 Altum, Inc. &Nl rights reserved  v2017.6.0.393 Acceptable Use Policy  Privacy Policy
-
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33.- Click “Save” and “Next”

5) Host Location

34.- Click on “Change Institution”, marked below in red.

3 Pr?pq_.r.u.l‘CIE.l.\l‘TR/.’-‘_aL o i

‘

Qo000

m
€ i st
o i
Courery
Support Links MK,
te
Q@ e 7
"~ i i, T
=
Proposal Identifiers
* pshng e a1t e it
“
Py —
T~
* L Lol -
-
-
-

Host Location
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35.- The following page below will appear:

O proposalCENTRAL

‘ FAQ ‘ Customer Service | Help ‘ -Logout

Manage Proposals Professional Profike nstitution Profile Grant Oppartunities

* Institution Name (partial):

A maximum of 100 results will be returned based onthe search text

* Institution City:

Enter entire city name or first few characters,

* Institution State:

* Institution Country: Select Country

I ol ResetFifter | Cancel |

36.- Try to find your host institution by typing its name, city or country then clicking on “Display results”. Do not enter anything for Institution State — this
is only relevant for the US. For the widest search, just select the country without putting the institution’s name.

37.- If you do not find the host institution via the search above, click the “Cancel” button and go to the page before, where you should click on “Click
Here” to register the host institution, as shown below.
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O proposal CENTRAL

Making the world a brighter place, one ideaat a time.

‘ FAQ | Customer Service

Help |

Proposal Sections

Click name below to g0 to that section.

o Fellowship Summary
o Download Template s & Instructions

o Enable Other Users to Accessthis Proposal

o Applicant

G Home & Host Supervisors
o Project Description

o Abstract and Disciplines

Proposal To:
. Program:

U'CC Title (Applicant):
‘global cancer control Deadline:

A MEMBIRSIGP ORGANGATION

FIGHTING CANCER TOGE
Host Location

<<Previous Next>» Save Print Cancel Exit

The applicant's Home ingtitution is pre-loaded as Location (aka Institution). To change, click on ‘Change Institution’ and use the Institution Search page to =arch all registered institutions. Press Select’ bution to confirm
selection.

If your institution is not yet registered and you need to create a neyff profile, click here to register Jour institution.

{Please ignore the red note below about contacts being deleted as we g contacts in thissection.)

You will then need to add information about your host institution as explained in steps 23 to 25.

38.- Complete the remaining fields on the Host Location page marked by red asterisks, press “Save” then “Next”.
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6) Home and Host Supervisors

39.- Your are now at the Home and Host Supervisors page, as shown below:

& proposalCENTRAL

Fany Custamer Senvice Heln
 S— p—
AEHEING CANCER TOGE RN
Home & Host Supervisors
ccPrevius | Nes | Priot | Cancel | Bt
Provide infarmation for your home snd host aupeneons in the table below
ires roles. for the Home &
= “Herme Supervisor
= "Hest Supervisur
Role Hame Tiée Institution Emall Phane effort sations

o Persninel Curre nthy dertified

INETALICTION &

Toadd nnew contact tn the tabie nbowr, enter the £-mad ndderss of the person yau wish tn addl Click B Camplete the eontart form, {Nabe: # the persn s almady regisemd i popesalc ENTRAL, sime information will be

per-londded Inta the contact form). To edt the peron's comtact information, click, Edit' (in the for right Action coume) Todelete a preson from the tnble, click DT (Kote: Changes that you mnke ta the peron's mantact
infarmatian will be for thispmpesal anly Fermane nt changes mur be made in the persan’s Profe ssional Pefile]
€ Prive Apstication far your Fies

* Evfer email addess.

* Canfirm emall address
Support Links
@ Grantmaker Webste
B Progiam Guidelines Home & Host Supervisors

CantctUs  TermscofService  Accepenbie Use fokcy  Privesy falicy

In this step you need to enter the email address of your home supervisor/line manager twice then press the blue icon marked with the red circle above.

40.- A new page will open as shown below:
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Contact Screen - Home & Host Supervisors

Close Window
Instructions to Add Key Personnel 9

The following user has accessto Edit and Submit proposal (Administrator access)

The following user(s) have the ability to add, remove, or modify this user's accessto the proposalin the "Enable Othe r Users to Access this Proposal” section: Sally Donaldson
{donaldson@uicc.org)

Add Home & Host Supervisors Info

* Type [ *Home Supervisor

Please select:

Name *Home Supervisor

Title: *Host Supervisor

* First name:

Middle name:

# Last name:

E-mail:

Position
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Contact Screen - Home & Host Supervisors
Close Window
Instructions to Add Key Personnel 9
The following user has accessto Edit and Submit proposal (Administrator access)

The following user(s) have the ability to add, remove, or modify this user's accessto the proposalin the "Enable Other Users to Access this Proposal” section:
{donaldson@uicc.org)

Add Home & Host Supervisors Info

* Type | *Home Supervisor v

Please select:

Name *Home Supervisor

Title: *Host Supervisor

* First name:
Middle name:
* Last name:

E-mail:

Position

41.- Click on Type and select “Home Supervisor” then fill in the remaining fields with details about your home supervisor/line manager marked by a red
asterisk.

42.- Repeat steps 38 to 40 for your host supervisor, starting by entering and confirming their email address then selecting “Host Supervisor” in the
“Type” tab.
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43.- After you have added the information about your 2 supervisors (host and home), the screen should appear both mentioned, press “Save” and “Next”
to continue to the next step.

7) Project Description
44.- You will now move on to step 7, the Project Description, as shown below. Please fill in all the required fields marked with a red asterisk then press
“Save” and “Next”.

ﬁ prOpOSGICENTRAL ‘ FAQ ‘ Customer Service ‘ Help | r

Making the world a brighter place, one ideaat a time

o Download Template s & Instructions

Project Description
o Enable Other Users to Accessthis Proposal

O soplicant c<previous || Nextr> |[CENCMM Print | Cancel | Ext

© Host Location

© Home & Host Supervisors Thisis the most mportant component of your application. The description must include sufficient detailto allow evaluation of the significance of the project and the likelihood that it will have asuccessful outcome.

Project Description

* Purpose of the project (include Type up to 1500 characters
the specific objectives of your
project]
o Abstract and Disciplines
o Application Attachments
€D certification
Fd
€ validste 0 out 0f 1500 characte s
Maximum 1,500 characters (including spaces)
@ Print Application for your Files
* Relevance to Home Type up to 2500 characters
@ suomi organisation and local
community (Give a summary of
the current unmet needs in your
home organisation andfor local
. community that your project
Support Links would address)
@ Grantmaker Webste P
7

0 out of 2500 characters

[ 1 Program Guidelines

= Email to Program Admin

@A]tu_l’n ©2007-2017 Altum, Inc. All rights r

* Detailed Work plan for visit

served  v2017.6.0.383

Maximum 2,500 characters (including spaces)

Type up to 5000 characters

Contact Us TermsofService  Acceptable Use Policy  Privacy Policy
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8) Abstract and Disciplines
45.- You will next go to Step 8 “Abstract and Disciplines”. Please select your discipline and the site of the cancer and a keyword that your project
relates to.

46.- Add one element at a time from each list by clicking the “+” sign . The element should then appear on the right hand side as seen below circled in
red. Press “Save” and “Next” when you have finished.

& proposalCENTRAL £ | Dt ] i
B Feie Apmlenson e your Fikes e s seiee bhe main disciplime, Agwlications on Disciolnes 1015 and 7073 s not crsouraged for ol
o i

s3p#ed Main Discigdine [0S0 Classifcation]:

Support Links

B emalio Frogram ddmis

@ Sebectied Cancer Type

Proposal Identifiers
Prepossl I SE7ESS

Tracking bumbe . Unassgred

The aroject nddve saes Cancer in the oilowing target popultions choose ot aophi

Sedeeted Keywords




9) Application Attachments
47.- You will then be directed to Step 9 “Application Attachments”:

O proposalCENTRAL

Making the world a brighter place, one ideaat a time

Fellowship Summary

Applicant

Host Location

Project Decription

€ certification
€ vaidate

& st

Support Links

@ Grantmaker Webste

W Program Guidelines

@2 Altum

Download Templates & Instructions

Enable Other Users to Accessthis Proposal

Home & Host Supervisors

Abstract and Disciplines

Application Attachments

€ rrint Application for your Files

1©2007-2017 Altum, Inc. All rights reserved

V201760383

‘ FaQ | Customer Service

e |

A MEMBIRSIOP ORGANSATION
FIGHTING CANCER TOGETHER

Application Attachments

<<Previous  Next>»  Print | Cancel Exit

Download al templates and instructions files located at the bottom portion of this paze. Once you have com pleted each template, click the Browse button in the section direct iy below, and s=lect the file to atach.

Describe Attachment:

(Please provide a meaningful description no longer than 250 characters)

* Attachment Type: Select One

Allowable File Type:
No file chosen

Upload Attachment

* Select File j#fa

Current list of uploaded attachme s are
(Files with ahighlight cannot be assembled for printing)

Dowmload Attachment Type Description File Type File Size (in bytes)

No attachments currently uploaded

Required attachments that have not been uploaded are listed inthe table below. Optional dttachments that have not been uploaded are not shown.

Contact Us

Terms of Service

Acceptable Use Policy

Delete

Privacy Policy
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48.- Please upload the documents that you downloaded in Step 2, completed and converted to pdf format. First select the relevant document type in the
list, press “Choose File” to locate it on your computer then press “UPLOAD ATTACHMENT". Be sure to upload all 4 documents: your Biosketch/CV,
your home and host attestations duly signed by them and the letter of invitation from the host supervisor.

10) Certification

49.- Click on “Next” and the new page “Certification” will appear as shown below. If you agree with the statement, select “accept” then press “Save”

and “Next”.

© Fellowship summary

o Download Templates & ingtructions

© Enable Other Users to Access this Proposal
O Applicant

B Host Location

© Home & Host Supervisors

© Project Desription

© Abstract and Discipiines

©) Application Attachments

e Validate
€ print Application for your Files

& swomit

Support Links

Q Alh]_n] ©2007-2017 Altum, Inc. All rights reserved V201760353

Certification

<<Previous Next=> Print Cancel Ext

if thiszpplication is successful, | hereby deciare that I shall return to my home institute at the end of the fellowship. | certify that the following statements are true and com plete tothe best of my knowledge. | understand that
any fake state ment is sufficient cause for rejection of thisapplication or for cancellation of a fellowship already swarded

Funding of a proposal authorizes UICC to use the applicant's name and propesal in soliciting contributions to fund its capacity building programs.
| understand that all materials and ot puts deve bbped through the African Cancer Fellowship funding are to be provided for use in the cancer community 60 a non-profit basis. | agree that UICC may refer to or post any
deve loped outputs on a publicly acce sible webske.

in the event that you decline, you will be unable to submit your application.

Please select: v

Certification

<<Previous Maxtz> Print Cance Ext

Contactls  TermsofService  Acceptable Use Policy  Privacy Palicy
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11) Validate

50.- The following screen will then appear:

FIGHTING CANCER TOCETHER
© oownload Templates& st ructions
Validate

© cerble Other Users to Accessthis Proposal

O spplicant <<Previous | Nexts> || Cance Exit

@ Host Location

Click the 'Validate' button be bw to check for any missing REQU IRED information or files. All missing required information will be listed on the screen. Please correct any missing information before proceeding to the next step.

@ Home & Host Supervisors
Validate

@ Froiect Description
© Abstrect and Disciplines
© pplication Attachments

€ cerification

Validate

€ Frint Application foryour Files

[ 12 JEY

Support Links

ﬁ‘ A]h]m ©2007-2017 Aftum. Inc. All rights reserved  v2017.6.0.393 Contact Us ~ TermsofService  Acceptable Use Policy  Privacy Policy

51.- Click on “Validate”. If you have missed any information in any of the steps, you will be notified at this step. You should then return to the relevant
step and complete the required field (all fields with red asterisks should be completed), then return to Step 11 and press “Validate” again until the
system tells you that you are ready to submit

Then click “Next” and the new page with Step 12 “Print Application for your files” will appear.
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12) Print Application for your files

O Dovekad Template s it uctions

Print Application for your Files

o Ensble Cther Wsers o Al s Lha Propoesl
© applient ceprevsus | Mewtss | Cancel | Bt
@ nestiocston

afteryou complete & the proposs! =cions, cick ane of the Frin buttons below 1o open and print the cover signature page sand sgolicarion fles.

O riome & st Supervsars Before printing, please use the “Validnte” aptian (in the gey nadgntion menu ta the lef) tn erify that you have eotered all the requised Infarmation.

Prin Signature Pages. 0 Print Signature Pages with Attachments 0

& oo Dewriton

© AbstresscdDispines

O 2eelcaman amachmants Vot riss e Lhe FREE Adkbe Acribat Reader inmstalied toview either of the sbove cutions.
Atention Apple/Mac users: The default Apple POF viewes will not work properhy.
€ certstication Download the ishest verson of the Acrobat Reader fram Adobe 8¢ bt/ fwwwsdobe com/broducts/scrobet/re sde rman b m

@ i

sefresious | Metse || Caneel | B
Print Application for your Hles

0 it

Support Links

’QAltu_n'I EI00T- T Altms, bexe, A1 vights pmparvwed w2007 88803 CortactUs. TermsofService . Acceptsble Use bobcy  Frvacy Poldy

52.- Click “Print signature pages with attachments” to print a copy for your records. You do not need extra signatures at this point. Click on “Next "

13) Submit

You will reach the final Step 13 “Submit”, as shown below:
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x’ R —
ettt LA EA TG e

Submit

wcfrevious | Canel | Ewx
Tosibmit vour Proposal, plees click the “Submit’ button below. You will be unable to submit If you heve not provided oll the required information. Any missing information will be Isted on the screen. f your submission s successil
be e to the sppiicant

wou will hecehe & confirmation messagé o the scresn and & confirmanion emad w

Irrgusta e Natis
W recommend that you werify that the status of your spplication ha changed to ‘Submitted”. For best results, you should logout and dose ol proposalCENTHAL browser windour.
Rogin and dlick e “Sebmified tah undes "Manage Proposals’, Your application sheuk be lited with the st of "Subrmitted” slang with the date and time ol the submision.

Acerutsbk Use Puley

Support Links

53.- Click the “Submit” button. You should receive a confirmation email to show that your application has been successfully submitted. If you do not
receive this email, or if you have any difficulties along the way, please do not hesitate to contact us at the following email address: fellows@uicc.org

G uice

global cancer con t;o/

A MEMBERSHIP ORGANISATION
FIGHTING CANCER TOGETHER
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